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BAKERSFIELD CITY SCHOOL DISTRICT

EDUCATION CENTER - 1300 BAKER STREET BAKERSFIELD, CA 93305

BCSD Nondiscrimination Statement

The Bakersfield City School District (BCSD) is committed to equal opportunity for all individuals in education and in
employment. BCSD prohibits discrimination, harassment, intimidation, and bullying in any employment practice,
education program, or educational activity on the basis and/or association with a person or group with one or
more of these actual or perceived characteristics of age, ethnicity or race, which is inclusive of traits historically
associated with race, including but not limited to, hair texture and protective hairstyles, such as braids, locks, and
twists, color, ancestry, nationality, national origin, immigration status, ethnic group identifications, religion,
pregnancy, marital status, parental status, physical disability, mental disability, sex (including sexual harassment),
sexual orientation, gender, gender identity, gender expression, medical information, genetic information,
homelessness, foster status, military veteran status, political affiliation or any other basis prohibited by California
state and federal nondiscrimination laws consistent with Education Code 200, 220 and 234.1, Penal Code 422.55,
Government Code 11135, and Title IX. Not all bases of discrimination will apply to both education services and
employment.  If you believe you, or your student, have been subjected to discrimination, harassment,
intimidation, or bullying you should contact your school site principal and/or the District’s Chief Compliance and
Title IX Officer, Erin Johnston, by phone at (661) 631-4663, by email at johnstone@bcsd.com, or in person at 1300
Baker Street, Bakersfield, CA 93305. Copies of BCSD’s Uniform Complaint policy, Sexual Harassment policy, and
Nondiscrimination policies are available upon request.

Human Resources Administrator
1300 Baker Street
Bakersfield, California 93305
(661) 631-4663
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Bakersfield City School District Values, Vision, Mission, and Goals

Bakersfield City School District Values

The Bakersfield City School District is committed to strong values that guide our daily behavior toward student
success. To achieve this success, the Bakersfield City School District Board of Education defines how we must work
with our students, colleagues, and community through the following core values:

Equity

To ensure students and adults receive impartial treatment and that students have access to educational
opportunities according to their unique needs

Integrity

To demonstrate honesty, trustworthiness, and strong moral principles

Caring

To treat others with empathy and genuine concern for their well-being

Collaboration

To work jointly towards common goals through the sharing of our responsibilities, knowledge, and experiences

Personal and Collective Accountability

To honor our obligations and take ownership of our actions and results

Vision
Our vision in the Bakersfield City School District is to be the model of educational excellence, equity and
innovation.

Mission
Bakersfield City School District’s mission is to educate all students at the highest levels of academic excellence to
become collaborative, creative, and critical thinkers.

District Goals

Academic Achievement
Establish a culture of high quality teaching and learning through individual and collective
accountability with high expectations for all students.

School Safety

Ensure a safe, healthy, and secure environment for all students, parents, guardians, and employees.

Family and Community Engagement

Ensure all parents and community members are welcomed and engaged in the learning process.
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OVERVIEW OF SCHOOL SITE COUNCIL (SSC)

What is the role of the School Site Council?
The SSC shall develop the content of the School Plan for Student Achievement (SPSA) (EC Section 64001[g][1]). The SPSA

shall be reviewed annually and updated, including proposed expenditure of funds allocated to the school
through the ConApp and the local control and accountability plan (LCAP), if any, by the SSC (EC Section
64001[i]).

The SPSAs shall be reviewed and approved by the governing board or body of the local educational agency (LEA) at a
regularly scheduled meeting whenever there are material changes that affect the academic programs for
pupils covered by programs identified in this part (EC Section 64001[i]). If a SPSA is not approved by the
governing board or body of the LEA, specific reasons for that action shall be communicated to the SSC
(EC Section 64001[i]).

The SPSA is a school’s framework for continuous improvement and is the basis by which the District holds schools
accountable for improving student achievement.

The SPSA contains:

A. An analysis of academic performance data to determine students’ needs.
B. School goals to meet the identified academic needs of students.
C. Activities to reach school goals that improve the academic performance of students.
D. Expenditures of funds allocated to the school through Consolidated Application and Reporting

System (CARS)
E. The means of annually evaluating the progress of programs toward accomplishing the goals,

including determining whether the needs of all children have been met. It is the single
document which outlines a school’s programs and actions for improving student
achievement, as well as the responsibilities for everyone involved in that process.

Membership

Is there a required membership composition School Site Council?

Yes, the SSC in an elementary school shall be composed of the both of the following two groups (EC65000[c][1]):

School Group Members:
● The principal of the school;
● school personnel employed at the school who are
not teachers, selected by school personnel employed at the
school who are not teachers, and
● classroom teachers employed at the school,
selected by classroom teachers employed at the school;
The classroom teachers selected shall constitute a majority
of the school members selected (EC Section
65000[c][1][A]); and

Parent and/or Community Group Members:
● Parents of pupils attending the school, or other members of the school community, selected by
parents of pupils attending the school. The number of parent and/or community members selected shall
equal the number of school members selected (EC Section 65000[c][1][B]).

Elections
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How are School Site Council members elected?

The means of selecting SSC members is not specified in law, except that members must be chosen by peers. No
additional membership qualifications may be required. Beyond the composition requirements stated above, no
seat on the SSC may be reserved for any group or individual. Membership in most School Site Councils is
determined by ballot.

To ensure broad support for the selection process, and to avoid controversy over the selection of SSC members,
board policy, or SSC bylaws should specify:

● The means of selecting members and officers
● Terms of office for members and officers
● The notice of elections for each peer group
● The responsibilities of the SSC and time commitment involved

Many schools elect members for a two-year term, with elections for half the members held in even years and half
in odd years. This practice ensures that the SSC will not be composed entirely of new members each year.

What officers are elected and what are their roles?

In order to conduct business effectively, the SSC needs to include officers with stated responsibilities and authority
including:

● A chairperson to organize, convene, and lead SSC meetings
● A vice chairperson to serve in the absence of the chairperson
● A secretary to record actions taken at SSC meetings and keep SSC records

How many SSC meetings are conducted throughout the year?

To develop and monitor the SPSA, schools should hold monthly SSC meetings during the school year. This will
promote open communication and invite equitable participation in the on-going process of SPSA development,
monitoring, and evaluation.

Can SSC have sub-committees?

The council may establish special committees to perform duties prescribed by the council. No such committee may
exercise the authority of the council.
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Advisory Groups

District Level Committees

District English Learner Advisory Committee (DELAC) - This committee meets once a month.
ELAC contact is Adriana Dotson 661 631-4682.

District Advisory Committee (DAC) - This committee meets once a month.
DAC contact is Jocelyn Sillas 661 631-4761.

District African American Parent Advisory Council (DAAPAC) - This committee meets once a month.
DAAPAC contact is FACE Department 661-631-4766.

Teacher Advisory Committee (TAC)-This committee meets every two months. TAC contact is Esmeralda Romero
661 631-4799.

Superintendent Parent Advisory Committee (SPAC)--This committee meets periodically throughout the school
year at the Superintendent’s discretion (or on an as-needed-basis). SPAC contact is Candance Berry 661-631-4513

Regional Advisory Committee (RAC)--RAC contact is Migrant Office 661-631-4754.

Community Advisory Committee (CAC) – This committee meets monthly. CAC contact is the Special Education
Office 661-631-5863.

School Level Committees

English Learners Advisory Committee (ELAC) - This school site committee meets a minimum of four times per year.
Recommend reaching out to your school for information. ELAC district contact is Adriana Dotson 661 631-4682.

African American Parent Advisory Council (AAPAC) – This school site committee meets a minimum of four times
per year. Recommend reaching out to your school for information. AAPAC district contact is FACE Department
661-631-4766.
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Frequently Asked Questions

What is a Quorum?
A quorum is the minimum number of members of a deliberative assembly necessary to conduct the business of
that group. The minimum number is usually a simple majority (half the membership plus one). Please refer to
your SSC Bylaws to define the quorum for your council.

What if there is no quorum?
The SSC meeting can still be held as an informational meeting, but no voting business may be conducted. No SSC
minutes required.  Will need to reschedule meeting with the same agenda.

Should SSC documents be translated?
Yes. When 15 percent or more of students enrolled in public school speak a primary language other than English,
as determined by language census data from the preceding year, all notices, reports, statements, and records
sent to parents of such students are written in English and the primary language.

What is an Open Forum and how long should it be?
Open Forum is an opportunity for the public to express their opinion, but is not a time for discussion or action.
The council may establish and record in their Bylaws the length of time allowed for Open Forum (Bylaw Template,
Article V Section F).

Can the public address the SSC?
Yes, the public may address the council during Open Forum on items that pertain to the council. However, action
will only be taken on items placed on the agenda (Education Code 35145.5; Bylaw Template, Article V Section F).

Can the public place an item on the agenda?
Yes, members of the public can request to place any item of interest on the agenda that is within jurisdiction of
the council. The council may define the procedure in their bylaws. (Bylaw Template, Article V Section G).

Can SSC have closed sessions?
No, all meetings and all parts of SSC meetings are open to the public.

What are Parliamentary Procedures?
Parliamentary procedures are a set of rules for conduct at public meetings. School Site Council meetings are
public meetings that follow the rules for conduct so that all members can be heard and decisions can be made
without confusion.

Are School Site Council Bylaws required?
While not required by law, it is good practice for a School Site Council to adopt bylaws to guide its actions beyond
the rules of order provided by the law or local governing board policy. Bylaws can clarify such matters, e.g., the
terms and election procedures of School Site Council members and officers, the School Site Council’s regular
meeting times, and the makeup of the membership. (Appendix B).
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Funding Alignment to SPSA

What funds are included in the School Plan for Student Achievement?
The SSC shall develop the content of the SPSA (EC Section 64001[g][1]). The SPSA shall be reviewed annually and
updated, including proposed expenditure of funds allocated to the school through the ConApp and the local
control and accountability plan (LCAP), if any, by the SSC (EC Section 64001[i]).

Federal Funds
o Title I Schoolwide Programs (SWP) #3150
o Title I Targeted Assistance Program (TAS) #3010

State Funds
o Local Control Funding Formula (LCFF) #0043

Federal Funds (Title I, Part A)
Title I, Part A federal funds help to meet the educational needs of students.

Title I, Part A Authorized Use of Funds
The California Department of Education (CDE) recommends that local educational agencies (LEAs), County Offices
of Education, and direct funded charter schools should consider the following general criteria when approving
activities or expenditures supported with Title I, Part A funds:

1. The activity/expenditure is aligned to meet the challenging State academic content standards (Every
Student Succeeds Act [ESSA] sections 1112[a][3][B][i] and 1112[b]);

2. The activity/expenditure is an evidenced-based educational strategy (ESSA sections 1003[b][1][B];
1114[d]; and 1115[h]);

3. The activity/expenditure is reasonable, necessary, and allocable cost to the program (2 CFR200.404 -
200.405);

4. Title I, Part A funds used supplement the funds that would, in the absence of such funds, be made
available from State and local sources, and do not supplant such funds (ESSA Section 1118[b][1]);

5. Title I, Part A funds used are current Federal fiscal year or the subsequent fiscal year (ESSA Section
1127[a]).

Title I Schoolwide Programs (SWP) should consider the following general criteria when approving
activities or expenditures supported with Title I, Part A funds:

6. The activity/expenditure meets a need identified in the comprehensive needs assessment (ESSA
Section 1114[b][6]);

7. The activity/expenditure is included in the Single Plan for Student Achievement (SPSA) (Education
Code [EC] Section 64001[g][C][3]);

8. The SPSA has been approved by the local governing board (EC Section 64001[i]);
9. The School Site Council (SSC) annually evaluates and monitors the implementation of the SPSA and

progress towards accomplishing the goals (EC Section 64001[g][2][B] and [i]); and
10. The activity/expenditure has been reviewed, approved, and recommended by the SSC to the local

governing board (EC Section 64001[d]).

How does the District monitor SPSA funds?
The District has established internal controls for processing SPSA orders. This includes purchasing justifications.
These are comments explaining how the expenditures align to student needs and goals identified in the SPSA.
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SCHOOL PLAN FOR STUDENT ACHIEVEMENT (SPSA)

The School Plan for Student Achievement (SPSA) process of evaluation, development and monitoring continues
annually to support student outcomes.

The SPSA aligns to the District’s Local Control and Accountability Plan (LCAP) and LCAP Federal Addendum. School
Site Council (SSC) annually:

● Develops the SPSA and recommends it annually to the local governing board
● Monitors the implementation of the SPSA
● Evaluates the effectiveness of the planned activities

School Plan for Student Achievement (SPSA) Process
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School Plan for Student Achievement Steps

Step 1 Annual Evaluation

The SPSA cycle begins with an analysis of the structures, strategies, and actions from last year’s SPSA to determine
if school goals were met.  For Step 1, the Annual Evaluation, SSC will:
● Analyze school, district, and state data, summarize conclusions, and identify needs.
● Measure effectiveness of current improvement strategies to determine critical causes of student
underachievement.

The SPSA evaluation addresses the following:
Student Outcomes

SPSA Goals
ELA

Language Supports

Math

Social-Emotional Learning

Family & Community Engagement

Integrity and Effectiveness of Structures (Strategies) and Actions
What worked: What didn’t work: Recommendations:

Recommendations for School Plan for Student Achievement
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SPSA Development

Step 2 SPSA Development

Step 2A Review annual SPSA Evaluation results & seek input from stakeholders

Input from Stakeholders is a critical step in the development phase of the SPSA. Input from the ELAC brought to
council by the principal and/or committee representatives to assure the needs of representative students are met
within the SPSA.

Review SPSA Evaluation and receive input from Stakeholders

Stakeholders Input:

English Learner Advisory
Committee (ELAC)

Step 2B Determine SMART goals, actions, metrics of success, and fiscal alignment to meet student needs

Site Level Goals, Strategies, Actions, Metrics of Success, and Expenditures

SSC works collaboratively to develop Goals, Actions, Metrics of Success, and Proposed Expenditures. SPSA goals
are aligned to District Goals and District Academic Priorities based on analysis of verifiable data, prioritized,
measurable, and focused on identified student needs.

SPSA Goals

Step 2C Submit SSC recommended SPSA to Governing Board for approval

Approval Process

1. SSC votes to approve the School Plan for Student Achievement. Council completes all
documentation and recommends SPSA for District approval.
2. BCSD’s Board of Education reviews and approves the SPSA annually and whenever there are
material changes to the plan through the SPSA addendum process.
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Monitoring the SPSA
Step 3 Monitoring the SPSA

Monthly SSC Meeting Site Reports
The SSC will receive monthly reports of progress aligned to SPSA goals.  Over the course of the year, all SPSA
sections will be addressed.

SSC Meeting
Date

ELA Language
Supports

Math Social-Emotiona
l Learning

Family and
Community
Engagement

SPSA Addendums
The SPSA is a living document. As school and district data are analyzed, schools can modify the plan to assure
progress toward accomplishing the goals. SPSA Addendums are submitted for review and approval by the Board
of Education.
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RESOURCES FOR SCHOOL SITE COUNCIL

School Site Council Online Resources and Legal Citations

SSC Internet Resources:
Bakersfield City School District: http://bcsd.com/categorical/school-site-council/

 

California Department of Education: http://www.cde.ca.gov/fg/aa/co/ssc.asp

Legislative citation/requirement: CA Education Code 35147; 64001, 65000-65001

35147 Meetings (Brown Act)

64001 SPSA

65000 SSC Composition
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APPENDIX A

SSC Bylaw Template
Revised 07/2020

Notice of Nondiscrimination
The Bakersfield City School District (BCSD) is committed to equal opportunity for all individuals in education and in
employment. BCSD prohibits discrimination, harassment, intimidation, and bullying in any employment practice,
education program, or educational activity on the basis and/or association with a person or group with one or
more of these actual or perceived characteristics of age, race or ethnicity, color, ancestry, nationality, national
origin, immigration status, ethnic group identifications, religion, pregnancy, marital status, parental status,
physical disability, mental disability, sex (including sexual harassment), sexual orientation, gender, gender identity,
gender expression, medical information, genetic information, homelessness, foster status, military veteran status,
political affiliation or any other basis prohibited by California state and federal nondiscrimination laws consistent
with Education Code 200, 220 and 234.1, Penal Code 422.55, Government Code 11135, and Title IX. Not all bases
of discrimination will apply to both education services and employment.
 
If you believe you, or your student, have been subjected to discrimination, harassment, intimidation, or bullying
you should contact your school site principal and/or the District’s Chief Compliance and Title IX Officer, Erin
Johnston, by phone at (661) 631-4663, by email at johnstone@bcsd.com, or in person at 1300 Baker Street,
Bakersfield, CA 93305. Copies of BCSD’s Uniform Complaint policy, Sexual Harassment policy, and
Nondiscrimination policies are available upon request. 

ARTICLE I - DUTIES OF THE SCHOOL SITE COUNCIL

The school site council of ___________________________________school, is hereinafter referred to as the
council, shall carry out the following duties:

● Develop and approve the Single Plan for Student Achievement
● Obtain recommendations for the proposed Single Plan for Student Achievement from all stakeholders and

any applicable school advisory committees (Ed Code 64001)
● Develop and approve the plan and related expenditures in accordance with all state and federal laws and

regulations.
● Recommend the plan and expenditures to the governing board for approval.
● Provide ongoing review of the implementation of the plan with the principal, teachers, and other school

staff members.
● Make modifications to the plan whenever the need arises.
● Submit the modified plan for governing board approval whenever a material change is made in planned

activities or related expenditures.
● Annually evaluate the progress made toward school goals to raise the academic achievement of all

students.
● Carry out all other duties assigned to the council by the district governing board and by state law.

ARTICLE II – MEMBERS

Section A.   Composition (EC 52012, 52852 and 54724)
The council shall be composed of the following members, the principal, teachers elected by other teachers, other
school personnel elected by other school personnel, parents and/or community members elected by other
parents.  Classroom teachers are the majority on the school staff side. Each member has equal voting rights.  
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At an elementary level, the council shall be constituted to ensure parity.  Half of the membership shall be (a)
principal, classroom teachers and other school personnel (staff side); and half shall be (b) parents, or other
community members elected by the parents (parent side).  The council will be made up of no fewer than 10
members.

Parent/Community Members
A parent is a person who is a mother, father, or legal guardian of a student attending a particular school, but who
is not employed at the school attended by such student.
Council members chosen to represent parents may be employees of the school district so long s they are not
employed at this school site (EC 52852 and 54722)

A community member is defined as an adult who resides or spends the major portion of each work day within the
attendance area of the school, and who is neither a regular day-school student, nor a parent, a member of the
staff, administration, or classified staff of the school with which the council is affiliated.

Teacher Members
A teacher is defined as an employee of the school whose duties require him/her to provide direct instruction to
the pupils for the full time for which he/she is employed (EC 33150).

Other School Personnel
Other school personnel are defined as a person who does not provide direct instruction to pupils for the full time
for which he/she is employed.  This category may include classified staff, non-classroom teachers, and
administrative staff other than the principal.

The _________________________________School SSC will be composed of _____ members:
(10 member council)
1- the school principal, 3- classroom teachers, 1- “other” school staff member, 5- parent/community members

Section B:  Elections

Teacher nomination and elections:

A nomination notice will be provided at the beginning of the year informing teachers of the need for new teacher
members on SSC and requesting interested teachers to submit their names to be put on a ballot. Once names
have been received, a ballot will be made and provided to all teachers. Teachers will mark ballots for their choice
of new teacher SSC members and return the ballot to the school office. Ballots will be tallied. The teacher(s) with
the most votes will become the SSC teacher members.

“Other” Staff nomination and elections:

A nomination notice will be provided at the beginning of the year informing “other” staff member of the need for
new “other” staff member on SSC and requesting interested staff to submit their names to be put on a ballot.
Once names have been received, a ballot will be made and provided to all “other” staff.  Staff will mark ballot for
their choice of new “other” staff SSC member and return the ballot to school office. Ballots will be tallied. The
“other” staff with the most votes will become the SSC “other” staff member.

Parent nomination and elections:

Option 1- A notice will be sent home at the beginning of the year with students informing parents of the need for
new parent members on SSC and requesting interested parents to submit their names to be put on a ballot. Once
names have been received, a ballot will be made and sent home with the students. Parents will mark ballot for
their choice of new parent SSC members and return the ballot to the school. Ballots will be tallied. The parents
with the most votes will become the SSC parent members. An announcement of the new parent SSC members will
be made in the school newsletter and documented in School Site Council meeting minutes.

Or
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Option 2- A notice will be sent home at the beginning of the year with students informing parents of the need for
new parent members on SSC and requesting interested parents to submit their names to be put on a ballot. Once
names have been received, a ballot will be made. A second notice will be sent home with students, announcing a
meeting to be held (Back to School Night or special meeting), where elections will be held for new SSC parent
members.  At the meeting parents who agreed to have their names put on the ballot will be introduced. Then all
parents in attendance will receive a ballot and instructed to vote for their choice of SSC parent members. Ballots
will be tallied. The parents with the most votes will become the SSC parent members. An announcement of the
new parent SSC members will be made in the school newsletter and documented in School Site Council meeting
minutes.

Alternative Elections- (Allowable during school closures) - SSC nominations and elections will be conducted
through email and google forms.  Our school’s SSC webpage will contain nomination forms and ballots.

Section C:  Term of office
Council members shall be elected for ___year term (specify 1 or 2).  If the term is for two years, half or the nearest
approximation thereof, of each representative group shall be elected during odd years, and the remaining shall
number elected during even years.  At the first regular meeting of the council, each member’s current term of
office shall be recorded in the minutes of the meeting.

*Specify whether members may serve consecutive terms if elected: Council members may serve two consecutive
terms or Council members may not serve consecutive terms

Section D:  Voting Rights
Each member is entitled to one vote and may cast that vote on any matter within the jurisdiction of the council.
 Absentee nor phone-in ballots shall not be permitted. Voting by proxy is not permitted.

Section E: Termination of Membership
1. Any elected member may terminate his or her membership by submitting a written letter of resignation
to the council chairperson.
2. Any elected member may be terminated due to excessive absences (3 consecutive missed meetings is
considered excessive absences).
3. The council may, by affirmative vote of two-thirds of the members present and voting, suspend or expel a
member.  

Section F.  Transfer of membership
Membership on the council may not be assigned or transferred.

Section G:  Vacancy
Any vacancy on the council occurring during the term of a duly elected member shall be filled by the next voted
candidate from fall election or by regular election if candidate list is exhausted.  Replacement member(s) will fill
the remainder of the term of the vacant seat.

ARTICLE III – OFFICERS

Section A: Officers
The officers of the council shall be:  chairperson, vice-chairperson, secretary, and other officers the council may
deem desirable.  All officers are elected by the entire membership of the SSC.

Section B - Duties of Officers
The chairperson shall:

● Preside at all meetings of the council
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● Sign all letters, reports and other communications of the council
● Perform all duties corresponding to the office of chairperson.
● Have other such duties as are prescribed by the council

The vice-chairperson shall:
● Represent the chairperson in assigned duties
● Substitute for the chairperson in his or her absence

The secretary shall:
● Keep minutes of all regular and special meetings of the council.
● Transmit true and correct copies of the minutes of such meetings to members of the council.
● Perform other such duties as are assigned by the chairperson or the council

Section C: - Election and Term of Office
The officers shall be elected annually, at the first meeting of the council after SSC elections, and shall serve for
one year, or until each successor has been elected.  

Section D: Removal of Officers
Any officer may be removed from their office by a two-thirds vote of the members present and voting.

Section E: - Vacancy
A vacancy in any office shall be filled at the earliest opportunity by a special election of the council, for the
remaining portion of the term of office.

ARTICLE IV – COMMITTEES

Section A: Sub-committees
The council may establish and abolish sub-committees of their own membership to perform duties as requested
by the council.  At least one member representing teachers and one member representing parents shall make up
the sub-committee.  No sub-committee may exercise the authority of the school site council.

Section B. Sub-committee Membership
Unless otherwise determined by the council, the council chairperson may appoint members of standing or special
committees.  A vacancy on a committee shall be filled by appointment made by the chairperson.

Section C:  Sub-committee Term of Office
The council shall determine the terms of office for members of a committee.

Section D:  Sub-committee Quorum
A quorum is a simple majority (half the committee plus one, unless otherwise stated in the Bylaws). The act of a
majority of members present shall be the act of the committee, provided a quorum is in attendance.

ARTICLE V – MEETINGS OF THE COUNCIL

Section A: Meetings
The council shall meet regularly of each school month.  The dates of SSC meetings for this year will be distributed
at the first or second SSC meeting. The chairperson may call special meetings of the council by majority vote of
the council.  All meetings must be open to the public.

Bakersfield City School District SSC Meeting Protocol and Instructions for Providing Public Comment during Board
Meetings due to COVID-19 Pandemic. On March 17, 2020, Governor Gavin Newson issued Executive Order
N-29-20, which modifies some Brown Act provisions requiring physical presence of Members or the public to
attend and participate at public meetings considering the COVID-19 pandemic.
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The Bakersfield City School District hereby provides notice that as a result of the declared federal, state, and local
emergencies due to the COVID-19 pandemic, and pursuant to the Governor’s order, SSC Meeting will not be
physically open to the public. Information regarding public comment submission can be found on our school’s SSC
webpage.

Section B:  Place of meetings
The council shall hold its regular meetings at a facility provided by the school, unless such facility accessible to the
public, including handicapped persons, is unavailable.  Alternate meeting places may be determined by the
chairperson or by majority vote of the council.

Section C:  Notice of meetings
Written public notice shall be given of all meetings at least 72 hours in advance of meeting.  Notice of meeting
shall be delivered to council and committee members no less than seventy-two hours personally or by mail (or
e-mail).

Section D:  Quorum
A quorum is a simple majority (half the committee plus one). The act of a majority of members present shall be
the act of the committee, provided a quorum is in attendance.

Section E:  Administrative responsibility
The principal shall have the responsibility for the proper function and implementation of the SSC.

Section F. Conduct of meetings
Meetings of the council shall be conducted in accordance to the rules of order established by EC Section 3147 (c),
and with Roberts Rules of Order or an adaptation thereof approved by the council.

Section G:  Meetings open to the public (Open Forum)
All meetings of the council and committees established by the council, shall be open to the public.  Notice of such
meetings shall be provided in accordance with Section C of this article. Public may address the council during the
Open Forum (Ed. Code 54954.3[b]).

Examples of time limits:
● The public may address the council during Open Forum for a maximum of 10 minutes per subject and a

maximum of two minutes per speaker.
● The time length of Open Forum will be no more than ten minutes as determined by the council.
● The time considered for each topic in Open Forum will be limited to 5 minutes

Section H:  Agenda for regular meetings
Regular meeting agendas must contain a brief general description of each matter to be considered or discussed
and must be posted at least 72 hour prior to meeting.  Members of the School Site Council and members of the
public may request that a matter within the jurisdiction of the council be placed on the agenda of a regular
meeting (Ed. Code 35145.5). Request must be in writing and submitted to the designee with supporting
documents and information, if any; at least 2 weeks before the scheduled meeting date.

ARTICLE VI – AMENDMENTS

An amendment of these bylaws may be made at any regular meeting of the council by a vote of at least
two-thirds of the members present and voting.  Written notice of proposed amendment must be submitted to
council members at least ____ days prior to the meeting at which the amendment is to be considered for
adoption.
Revision & SSC approval:  
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APPENDIX B

School Site Council Officer Responsibilities

Officers serve as the core group to achieve the goals and objectives of the SSC. Officers are important for the
efficient functioning and well-being of the council. Therefore, each person elected to a particular office must
ensure that he/she is capable of and willing to perform the tasks of the office. Persons elected to serve as officers
must possess the following characteristics: a willingness to serve, cooperate, and respect others opinions.

Chairperson:
1. Calls the meeting to order
2. Keeps meeting to its order of business-has planned agenda
3. Handles discussion in an orderly way

a. Gives every member who wishes  a chance to speak
b. Tactfully keeps all speakers to rules of order and on topic
c. Should give pro and con speakers alternating opportunities to speak

4. May enter in discussion/debate to provide clarification or summarize
5. States each motion before it is discussed and before it is voted upon
6. Puts motion to vote and announce outcome
7. Should be familiar enough with parliamentary procedure to inform assembly on proper

procedure
8. May appoint committees when authorized to do so

Vice Chairperson:
1. Shall represent the chairperson in assigned duties.
2. Shall substitute for the chairperson in his/her absence.

Secretary:
1. Keeps an accurate record of each meeting, including in the minutes:

a. Type of meeting (regular, special, etc.)
b. Date, hour, and place of meeting
c. Attendance of members
d. Approval of previous meeting
e. Record of reports
f. Record of each main motion with name of person who made it
g. Record of all other motions
h. Record of counted votes
i. Time of adjournment

2. Keeps an up-to-date roll of members.
3. Keeps a copy of bylaws with amendments properly entered.
4. Keeps a record of all committees.
5. Provides a list of pending and potential business for the chairperson before meeting.

APPENDIX C
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Parliamentary Procedure

Parliamentary Procedure is an orderly set of rules for conducting meetings of organized groups for accomplishing
their goals fairly.

Principles of Parliamentary Procedure are:
● Justice and courtesy to all;
● Rights of the minority protected;
● Rule of the majority reflected;
● Partiality to none; and
● Consideration of one subject at a time.

Robert's Rules of Order, Newly Revised is the parliamentary text that governs the SSC where the bylaws do not
apply. The chairperson and all members should familiarize themselves with Roberts Rules of Order and the use of
parliamentary procedure.

What is the Order of Business?
Organizations using parliamentary procedure usually follow a fixed order of business called an “agenda.”
Below is order of BCSD’s agenda format:

1. OPENING /ROLL CALL
2. MINUTES (vote)
3. OPEN FORUM
4. SITE REPORTS (non-voting items)
5. UNFINISHED BUSINESS (vote)
6. NEW BUSINESS (vote)
7. REPORTS (non-voting items)
8. ANNOUNCEMENTS
9. ADJOURNMENT (vote)

Seven Steps to Making a Motion
A motion to take action is introduced by a member, seconded, discussed, and is voted upon.

The steps are:
1. Recognition. Get the chairperson’s permission to speak by saying “Mr. / Mrs. Chairperson”. Chairperson

recognizes the member by calling his/her name.
2. Make the motion. Offer your recommendation to the rest of the members by stating, "I move..."
3. Another member must second the motion. This shows that more than one person is interested in bringing

the business before the group for discussion.
4. Clearly state the motion. The chairperson restates the motion to ensure all members understand what is

to be discussed.  “It has been moved that….”
5. Discussion is held on the motion. During discussion, the chairperson invites members who are for and

against the motion to discuss it. Start the discussion by asking the person who made the suggestion to
support it. A chairperson cannot offer his/her opinion on a motion unless he leaves the “chair” by having
another officer temporarily take his/her place. The discussion ends when the chairperson prepares the
members for voting by restating the motion.

6. Voting: The chairperson puts the motion to a vote by stating, "All those in favor say 'aye.'" (Pause for vote)
"Those opposed say 'no.'   Different ways of voting are explained below.

7. The chairperson announces the result of the vote to assure all members know whether the motion carried
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or failed.
Voting on a Motion:
Voting on issues requires a quorum of the membership to be present (quorum means 50% + 1, unless otherwise

stated in the Bylaws).

The method of voting on any motion depends on the bylaws of your school.
There are five methods used to vote by most organizations, they are:

1. By Voice -- The Chairperson asks those in favor to say, "Aye", those opposed to say "No".
Any member may move for an exact count.

2. By Roll Call -- Each member answers "yes" or "no" as his name is called. This method
is used when a record of each person's vote is required.

3. By General Consent -- When a motion is not likely to be opposed, the Chairperson says,
"If there is no objection..." The membership shows agreement by their silence, however if one
member says, "I object," the item must be put to a vote.

4. By Division -- This is a slight verification of a voice vote. It does not require a count unless the chairperson
so desires. Members raise their hands or stand.

5. By Ballot -- Members write their vote on a slip of paper; this method is used when secrecy is desired. *
The chairperson does not vote, unless there is a tie or vote is taken by secret ballot.

APPENDIX D
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Sample SSC Agenda
(Add School Name ) School Site Council Meeting Agenda

Date, Time, Zoom Link

AGENDA ITEMS PERSON RESPONSIBLE

1.Opening/Roll Call
1.1. Quorum Established: Yes/No

Chairperson

2.Minutes (vote required)- Review minutes from last SSC Meeting:
(enter last SSC meeting date)

Chairperson

3.Open Forum- Open Forum is an opportunity for the public to express
their opinion, but is not a time for discussion or action. The council
may establish and record in their Bylaws the length of time allowed
for Open Forum

Chairperson

4.Site Reports
4.1. ELAC
4.2. AAPAC

Chairperson

5.Unfinished Business (vote required)
5.1.

Chairperson

6.New Business (vote required)
6.1.

Chairperson

7.Reports
7.1. DAC- District Advisory Committee
7.2. DELAC- District English Language Advisory Committee
7.3. DAAPAC- District African American Parent Advisory Council
7.4. RAC (Migrant)
7.5. FACE
7.6. SPAC-Superintendent Parent Advisory Committee
7.7. TAC- Teacher Advisory Committee

Chairperson

8.Announcements
8.1. Next SSC Meeting (add date and time)

Chairperson

9.Adjournment (vote required) Chairperson

Date agenda was posted at school and shared to Public/Parent Square:_____________
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APPENDIX E

Sample SSC Minutes
(Add School Name ) School Site Council Meeting Minutes

Date, Time, Via zoom

AGENDA ITEM MINUTES

1. Opening/Roll Call:
Meeting called to order at __________________(time). The meeting was held in the _____________(location)

Members/Officers present: (list names and titles i.e., Principal, parent, teacher, etc. of those present)

Principal Teachers Other Parents Visitor

Members/Officers absent: (list names and titles i.e., Principal, parent, teacher, etc. of those absent)

Principal Teachers Other Parents Visitor

Quorum: ___Yes ___No

2.    Minutes
The minutes from the ________meeting were read and approved. __________moved to approve the minutes.

_________________ seconded the motion. Motion carried.

3.   Open Forum-

4.   Site Report
4.1   i.e., Site Attendance reports, ELA, Math, PBIS, EL etc.

5.   Unfinished Business (vote required)
5.1

6.  New Business (vote required)
6.1

7.   Reports
7.1  DAC- District Advisory Committee
7.2 DELAC- District English Language Advisory Committee.
7.3 DAAPAC- District African American Parent Advisory Council
7.4 RAC (Migrant)
7.5 FACE
7.6  SAC
7. 7 TAC- Teacher Advisory Committee

8.  Announcements
8.1 List dates of upcoming events
8.2 ALWAYS List next SSC meeting date/time/location ON EVERY AGENDA

9. Adjournment
Meeting adjourned at ____________. Motion made by _____________________and seconded

by_________________. Motion Carried.

Respectfully submitted,
__________________ _______________________________

SSC Secretary Principal
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NOTES:
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